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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA CHI LANG NAM Doe 1ip - Ty do - Hanh phic
S6: 64/QD-UBND Chi Lang Nam, ngay 12 thang 8 nam 2021
QUYET DINH

Vé viée ban hanh Quy ché chi tiéu noi by

UY BAN NHAN DAN XA CHI LANG NAM
Can cie Lugt T6 chite Chinh quyén dia phwong ngay 19 thang 6 nam 2015
Can cir Lugt Ngan sdch nha nude s6 83/2015/0H13 ngay 25/6/2015;
Cain ctr Ludt Ké todn ngay 20 thang 11 nim 2015;

Can cuw Nghj dinh 1 63/201 6/ND-CP ngay 21 thdang 12 nam 2016 cua CP quy
dinh chi tiét thi hanh mot s6 diéu cia Lugt Ngan sach Nha nuoc,

Can czr Théng tw so 71/2018/TT-BTC ngay 10 thang 8 nam 2018 thay thé
Thong tw so 01/2010/TT-BTC ngay 06/01/2010 ciia Bé Tai chinh quy dmh ché do chi
tiéu don tiép khdach nudc ngoai vao lam viéc tai Viét Nam, chi tiéu 16 chirc cdc hji
nghi, hoi thao quoc té tai Viet Nam va chi tiéu tzep khdach trong nudce.

Cdn cir Thong tw s6 139/2010/TT-BTC ngay 21 thang 9 nam 2010 cua B¢ tai
chinh quy dinh viéc ldp du todn, quan Iy va sir dung kinh phi tie ngan sdch nha nude
danh cho céng tdc dao tao, boi dudng cin b, cong chiic;

Can cir Nghi dinh 56 11 7/2013/ND-CP ngay 07/10/2013 ciia Chinh phi sia dsi
bé sung mot s6 diéu Nghi dinh s6 1 30/2005/ND-CP ngay 17/10/2005 cua Chinh phu

quy dinh ché dé tw chil, tu chiu trach nhiém vé sir dung bién ché va kinh phi quan Iy
hanh chinh d@6i véi co quan Nha nude;

Theo dé nghi ciia Cong chire Tai chinh- Ké todn.
QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay 1a Quy ché chi tiéu néi bo ctia Uy
ban nhan dan xa Chi Lang Nam.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Giao Céng chite Tai chinh-
Ké toan c6 trach nhiém huéng dan thuc hién Quyét dinh nay.

Diéu 3. Cong chitc Vin phong- Thu quy, Cong chirc Tai chinh- Ké toan, cac
nganh, doan thé c6 lién quan chiu trdch nhiém thi hanh Quyét dinh nay. /:H"f’“
Noi nhan:

- Nhu Diéu 3;

- Kho bac Nha nuéce huyén;
- Phong TC-KH huyén;

- TTDU-HDND x4a;

- Chu tich, cac Phé Chu tich;
- Céc nganh, doan thé;

- Luu: VT/QE)?-/
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA CHI LANG NAM Doc lap - Tu do - Hanh phiic

QUY CHE
Chi tiéu ngi by, quin ly va sir dung tai sin cong
ctia Uy ban nhéin din xa Chi Ling Nam
(Ban hanh theo Quyét dinh so 64/QD-UBND, ngay 12/8/2021 cia UBND xa Chi Lang Nam)

1. MUC DICH, NGUYEN TAC, CAN CU XAY DUNG QUY CHE

1. Muc dich xdy dyng quy ché

- Xay dung quy ché chi tiéu ndi bo, quan 1y va sir dung tai san cong nham:

+ Tao quyén chu dong trong quan ly va chi tiéu tai chinh cua co quan.

+ Thuc hién tiét kiém, chong lang phi trong chi tiéu trong co quan.

+ Sir dung tai san cong ding muc dich, cé hiéu qua.

+ Tao quyéq chu dong cho cac ban nganh, doan thé can bo, cong chirc trong co
quan hoan thanh t6t nhiém vu chuyén moén duge giao.

2. Nguyén tic xay dung quy ché

- Tc"),ng murc chi ca ndm khéng vuot qua du toan chi hang nim dugoc UBND
Thanh pho phé duyét cho xa.

oS Ché d6 chi tiéu ngi bo khong trai vi ché do chi hién hanh do co quan c6 tham

quyén quy dinh.

- Ché db chi tiéu, quan ly sir dung tai san cong pht hop véi hoat dong dic thi
cua UBND cap xa.

- bam bao cho co quan, ban nganh, doan thé, can bo cong chuc hoan thanh

nhiém vu dugc giao.

- Dén chu, céng khai hoa trong can by cong chiic va nguoi lao dong trong co
quan.

- Quy ché c6 sur tham gia y kién ctia can bo, cong chur, to chirc cong doan co quan.

- Moi hoat dong chi tiéu phai dam bao:

+ C6 du héa don (trir truong hop bat kha khang), chiing tir hop phap, hop 1é
theo ché do quy dinh.

+ C6 chu truong, duge phép chi ciia nguoi quan ly va diéu hanh.

3. Cin cir dé xdy dung quy ché

- Can cir bién ché, dinh mic phan bd ngan sach va du todn chi ngan séch hang
nam dugc UBND huyén giao cho UBND xa.
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- Céan ot ché do, tiéu chuén, dinh muc chi tiéu lal chinh, quan ly va sir dung tai
san cong theo quy dinh hién hanh cua cap c¢6 thim quyén.

- Can cu tinh hinh chi tiéu, quan ly, sir dung tai san ctia Co quan nhirng ndm trude.

- Cin cir s6 luong can b cong chire va trang thiét b, tai san trong co quan, céc
ban nganh, doan thé.

II. NOI DUNG QUY CHE CHI TIEU NOI BO, QUAN LY VA SU DUNG
TAI SAN CONG

1. Quy ché chi tiéu ndi by

1.1. Chi hop dong lao djng

Ngoai s6 lugng cén by, cong chirc, can by khong chuyén trach ¢ xa, thon va
can b theo quyét dinh cia UBND huyén Thanh Mién; UBND xa ky hop dong sir
dung lao dong mot s6 cong viéc tai UBND xa; nhu hop dong bao vé co quan, hop
dong van thu, hop dong khac .

Hop dong trong coi, cham soc cdy xanh tai nghia trang liét s§ xa chi tra
600.000d/thang/nguoi.

Hop dong van thu dua céc cong van, gidy to, gidy moi ....cho UBND x4 chi tra
1.200.000 dong/thang/ngudi.

Hop ddng bao vé chi tra 2.000.000d/ thang/ ngudi. Nguoi lao dong phai du 18
tudi tro [én va phai tur nguyén déng bao hiém xa héi, bao hlem y té, khong doi hoi cac
quyen lgi khac theo luat lao dong va tu chiu trich nhiém vé an toan lao dong.

1.2. Chi lam thém gi¢

Do tinh chat cong viéc lanh dao co quan ¢6 thé trung tap, phan cong can b,
cong chirc 1am thém gio thi mirc chi theo quy dinh hién hanh

1.3. Quy dinh vé chi tién dién, tién nwéc, tién dién thoai, vin phong phim

Viéc str dung dién, nudc, dién thoai va van phong pham phai trén tinh than tiét

kiém, khong vuot tieu chuan, dinh mirc quy dinh. Khéng sir dung ctia ¢ong vao muc
dich ctia c4 nhan va khong gy that thoat, lang phi.

a) Chi tién dién:

- Hién tai UBND x4 chi tra tién dién chung cho vén phong Dang uy, HDND -
UBND - MTTQ, Cong an, quan sy va van phong cac Doan thé. Bé nghi cac don vi sir
dung dién dung muc dich, nhu cau va tiét kiém. Khi ra khoi phong phai tat tit ca cdc
thiét bi dién. UBND x4 chi va hoach toan vao nguon cua UBND.

- Ching tir thanh toan la glay béo tién dién, hoa don tién dién cua Chi nhanh
dién luc huyén Thanh Mién.

b) Chi tién nuwde ubng, nude sinh hoat:

- Chi tién nuée udng cho cac phong Lanh dao dé tiép khach dén lam viée, tiép

cong dan, cac phong ban khac va hgi truong UBND xa.
4
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- UBND chi chi tién nuéc udng cho cac hoi nghi cin thiét.
- Chiing tir thanh toan la hoa don mua nudc.

c. Sdach, bdo tap chi

- Chi dat mua nhimg loai séch bdo can thiét theo quy dinh cia UBND tinh Hai
Duong, so con lai khong dat mua béo viét ma cap nhét trén mang internet.

- Kinh phi duoc thanh toan tap trung theo héa don sir dung hang ky cua don vi
cung cap.

d. Sw dung di¢n thoai va internet

- Cén bd, cong chie trong co quan nang cao y thirc trach nhiém tiét kiém trong
vige st dung dién thoai, internet vao viéc cong, khong sir dung dién thoai co quan vao
muc dich ¢4 nhan.

- Giao vin phong UBND x kiém tra viéc truy cap, cap nhat hop thu dién tir noi
b9, internet, cong thong tin dién tr cua xa cua cac CBCC lam viéc, hang thang bao
cdao Chu tich UBND xa.

- Kinh phi dugc thanh toan theo héa don sir dung hang théng cta don vi cung
cap dich VUL

e) Chi phi van phong pham: La cc khoan chi mua gidy tap (gam), glay viét,
photo tai li¢u va vét tu van phong khic nhim phuc vu cho hoi nghi, so tong két, tap

huén va sir dung cong viéc quan ly hanh chinh & don vi, giao b phan van phong chiu
trach nhi¢m mua sam va quan ly cap phét van phong pham theo quy dinh.

- Poi Vi khéi van phong thugec UBND, giao b phan vin phong chiu trach
nhiém mua sam van phong phim dam bao hoat dong cho b phan chuyén moén. Can
bg, cong chirc, nguoi hoat dong khong chuyén trach... c6 nhu cau sir dung van phong
pham phai ddng ky v6i b phan van phong dé dugc cung cép;

- D6i voi khéi Pang, cac doan thé kinh phi s€ chi va hach toan vao cho cac ban
nganh, doan thé theo gia tri khoan tuong g cua ting phong lam viéc.

- P6i v6i nhitng khoan mua vin phong pham dot xuét, véi so lugng nho hodc
nhitng truong hop Lanh dao chi dao truc tiep dé dung trong co quan thi ca nhan di
mua sau d6 quyét toan vGi Ban tai chinh.

1.4. Dinh mikc chi to chirc hop, hdi nghi, I&, ky niém thanh 1ap nganh

a) Dinh mirc chi:

- Doi v6i Héi nghj ciia Dang tly, HDND chi theo quy dinh; Mic chi khong
vuot qud dinh mure chi theo hudng dan chung.

- i voi Uy ban nhéan dén xa, cac nganh, doan thé; hoi nghi tong két, tong két
chuyén dé, tap huan cong tac chuyén nganh, hoi nghi trién khai noi dung, ké hoach
néu t6 chtre 01 budi thi duoc chi tién che nude khong qua 20. 000d/ngudi/budi . Neu
t6 chire 01 ngay thi duge chi tién che nudc téi da 40.000d/ ngudi/ ngay va chi bu tién
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an dai biéu khong huong luong tir ngan sach nha nude khong qua 1a 100.000
dong/nguoi/ngay;

- Ngoai cac khoan chi néu trén con dugc chi tién trang tri, pho to tai liéu, tién
thué mudn cac phuong tién phuc vu cho viéc to chirc hoi nghi.

- D6i véi cac ngay 1é ky niém I6n: thuc hién theo nghi dinh 50 111/2018/ND-

CP ngay 31/8/2018. Chi duoc t6 chire 18 ky niém vao nam tron (Nam c¢6 s6 0), mtc chi
tién an va nude udng nhu hoi nghi trén.

- P6i v6i dinh muc chi phuc vu ky hop HDND x4, chi tién tiép xtc cur tri boi
dudng dai biéu HDND, khach moi 50.000 dong/nguoi, doi tuong phuc vu khac
20.000 dong/nguoi.

- Ngoai ra dbi v&i cac budi tap huén, trién khai van ban quy pham phap luat,
cac chu truong, chinh sach cua Pang va Nha nude. Tuy theo tinh chat cong viéc, thoi
gian ma co the chi tien nudc, ho trg tien an cho dai biéu tham dur.

b) Vé hinh thirc quyét todn:

- Chi tién an ¢6 02 hinh thirc quyét toan:

+ Thir nhét: 1ap danh sach, s tién sau d6 cho timg dai biéu ky nhan

+ Thir hai: néu don vi tu t6 chirc nau an thi lap danh sach ¢6 xéac nhan cua thu
truong va kem theo bang ké mua thirc &n, bién nhan nhéan tién; neu hop dong nau an
thi 1ap ban hop dong va yéu cau nguoi duge thué nau an cung cap héa don cua nganh
thué (don vi tu in theo ma da ding ky véi nganh thué). Trong truong hop t6 chirc an
tap trung ma muc khoan khong du chi phi thi chu tich UBND xa quyét dinh chi ho tro
thém cho khach moi khong huong luong tir ngan sach nha nuée nhung t6i da khong
qué 130% mirc khoan, dong thoi thu tién in cta dai biéu huéng lwong tur ngan sach
nha nude va duge phép chi bu thém phin chénh léch (gitra muc chi thue té do t6 chirc

an tap trung voi muc da thu tién 4n cia dai biéu nay). Péi voi tlen giai khat gitra gio
(tién nuoc udng) c6 the lap danh sich cho ky nhan hodc yéu cau co s¢ ban cung cap

héa don tién nude udng.

- Cac khoan thué, muén (néu c6) thi phai c¢6 hop dong va thanh Iy hop dong.

c) Quy dinh vé héa don:

- Déi véi dia diém mua hang héa khong c6 hoa don chung tir ching minh thi
cO thé viét bién nhan.

- Vé thu tuc thanh toan: Giao uy quyén cho cac don vi, ban nganh, doan thé
true tiép chi cho céc cong viée, nhiém vu dugc giao trong du todn dugc duyét hodc
céc cong viée phat sinh va phai chiu trach nhiém trude phap luat vé ché do tai chinh
hién hanh; trude khi trién khai cac ndi dung hoat dong phai bao cdo vdi chu tai khoan,
dong thoi sau khi hoan thanh 1ap chirng tir dé nghj thanh toan vdi ban tai chinh xa.

1.5. Quy dinh ché d¢ tiép khach va cong tic phi

a) Ché dp tiép khdch:
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- Viéc sir dung kinh phi tir ngan sach nha nuéc dé tiép khach phai dam bao trén
tinh than tiét kiém, chong lang phi. Khong sir dung ngén sich nha nuéc dé mua qua
tang ddi véi céc doan khach dén lam viéc. Moi khoan chi tiép khach phai duoc Chu
tich Uy ban nhan dan xa (Ch tai khoan) phé duyét.

Mikc chi tiép khéch:

- Chi tién nudc udng: Khach dén lam viéc tai co quan dugce chi tién nudce udng
khong qua 30.000d/nguoi.

- Chi moi com khach cdp trén khéng qua 200.000d/ngudi theo thong tu
71/2018/TT-BTC ngay 10/8/2018 cua B¢ Tai chinh.

- Chi moi com:

+ Poan can bf 1do thanh Cach mang; doan Me Viét Nam Anh Hung; doan lanh
dao Bang, Quoc hdi, Nha nudc, Cf}l’nh phu, cdac B9, co quan ngang B0, cac nganh,
doan thé Trung wong.., khach dén lam viéc tai co quan: miuc chi khéng qua
200.000d/ngudi/ngay.

- Vin phong UBND, Tai chinh- Ké toan xa c6 y kién dé xuat trinh lanh dao
trude khi thue hién.

b) Ché dé cong tic phi:

- Do dic thu cong viée ciia moi cn bo, cong chirc trong co quan khéac nhau nén
thong nhat khoan cong tac phi thang theo cac mirc cu thé nhu sau:

+ Mirc 1: 300.000d/nguoi/thang.

+ Mtrc 2: 200.000d/nguoi/thang.

+ Murc 3: 150.000d/nguoi/thang.

Tuy theo tinh hinh thuc té nhimg truong hop can thiét phai di bing phuong tién
co gia cude cao hon quy dinh hién hanh thi phai dugc sy dong y ctia Chu tich UBND
Xa. (Cac mirc phu cap trén néu la kiém nhiém thi chi nhan 1 trong cdc chirc danh cao
nhat).

+ Chu tich c4c hoi: Hoi nguoi cao tudi, hoi chit thap do... khéng thudc doi
tuong huéng ché d6 cong tac phi;

+ Cac doi tuong dwoc hudng khoan tién cong tac phi theo thang néu dugc lanh
dao cir di thuc hién nhiém vu theo cac dot cu thé, thi van duoc thanh toan tién cong
tac phi theo thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ctia B Tai chinh.

1.6. Quy dinh chi cho cong tic dao tao, boi dudng kién thirc chuyén nganh

- Cén bg, cong chirc c6 quyét dinh ctr di hoc cua co quan c6 tham quyén thi
dugc chi hd tro cée khoan nhu sau: chi tién hoc phi (néu c6), tién tai liéu khong qua
400.000d/ngudi/nam. Khi thanh toan phai co chimg tir thu kém theo.

- Chi cho b4o c4o vién, giang vién 200.000d/ngudi/budi.
1.7. Quy dinh chi cho bdi duwéng va cong tac xa hji
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- Chi phing viéng cho me VNAH 500.000d/nguoi; gia dinh Liét sy

300.000d/nguoi.

- Chi mua vong hoa (theo thuc té tai thoi diém mua);

- Chi tdng ban giao nha tinh thuong cho hé nghéo, can nghéo véi mic chi
khong qua 200.000d; nha tinh nghia khong quéa 200.000d.

- Chi hd tro dip tét nguyén dan cho can by khong chuyén trach, lao dong hop
dong, cac ddi tugng dugc huong phu cp, can bo gia yéu nghi viéc theo quyét dinh s6
130/CP ngay 20/6/1975 ctia Hoi dong Chinh phu va quyét dinh s6 111-HDBT ngay
13/10/1981 cia Hoi dong B trudng; mic chi cé thé tir 100.000 dong dén 500.000d.

- Chi hd trg dip Tét nguyén dan cho ba me Viét Nam anh hung, nguyén bi thu
Dang uy, nguyen chu tich HDND va cac dong chi Pang vién c6 huy hiéu Pang 6m
yéu nhan dip Tét nguyen s6 tién tir 100.000 dong dén 500.000 dong.

- Can ¢t vao nguon tiét kiém ngan sach dia phuong, dinh mirc chi hd tro Tét
Nguyén dan d6i voi Cén bo, coéng chic so tien tu: 100.000 dong dén
1.000.000d/nguoi.

- Ddi v6i cac x4 td chitc cac ngdy 18 nhu thanh lap, khanh thanh, d6n bang di
tich cap tinh tr& 1én muire chi hé trg 500.000d/14n.

- P6i véi cac dén chua di tich lich sir van hoa, nha thd cac dong ho dong trén va
ngoai dia ban xa t6 chitc cac ngay 12 nhu thanh lap, khanh thanh, dén bang di tich, 18
hoi trong ndm miurc hd tro: 500.000d/1an.

- Chi trg cép va chi cho cong tac xa hoi khéac theo quy dinh cua phap luat.

1.8. Chi tra thu nhAp ting thém cho cin b, cdng chirc, lao dong hop dong

‘Hang nam sau khi chi tra cac khoan theo quy dinh tai quy ché nay, phan kinh

phi net kiém duoc sé tra thu nhp tang thém cho CBCC, lao dong hop dong theo ty 1€
hé s6 luong hién hudng.

1.9. Kinh phi chi khen thwéng, hé trg
* Khen thwéng:

Uy ban nhan dan xa chi kinh phi khen thuong tur ngudn quy thi dua khen
thuong gom nhimg noi dung sau: Khen thuéng tong két nam; Khen thuong tong két
nhi¢m ky ctia cac doan thé; Khen thudng tong két chuyén dé theo su chi dao cua trén;
Khen thudong dot xuat do Uy ban nhan dan xa phat dong theo ting dot thi dua. Pinh
mirc chi khen thuéng do Chu tich UBND x3 quyét dinh nhung khong vuot qua dinh
mirc theo quy dinh tai Nghi dinh 42/2010/ND-CP quy dinh chi tiét huéng dan thi
hanh Luat thi dua khen thuéng, tép thé bang 2 lan ca nhan (0,3 lan mic lwong toi
thiéu, cd nhan la 0,15 ldn mirc luong t6i thiéu tai thoi diém khen thuong); Doi voi
khen thuong hang nam, hoac mang tinh dong vién phat dong phong trao thi duge chi
trong kinh phi khodn ctia nganh, doan thé hoac tir kinh phi su nghiép;

* H6 trg: UBND x4 can ci tr tinh hinh thuc té xem xét hd trg kinh phi hoat
dong cong doan, cac t6 chirc co s& va mot s6 nhiém vu chi khac ctia cac ban, nganh tir
8
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nguon chj thuong xuyén NSX. MTTQ va céac doan thé chinh trj xa hoi tu trich kinh
phi chi hd trg chi hoi cip dudi.

2. Quan ly va sir dung tai sian cong

2.1. Trang thiét bi tin hoc, dién tir (May vi tinh, may in, may pho to...)

- Céc phong, ban, ca nhan dugc giao sir dung phai thuc hién ding quy trinh ky
thuat str dung may, tat ngudn dién vao may khi khong str dung (ké ca trong gio' lam
viéc va khi hét gio lam viéc). Chi st dung may moc thiét bi phuc vu cho cong viéc
chuyén mén, tuyét doi khong duge st dung méy vi tinh dé choi tro choi, nghe ca
nhac, xem phim, chi s dung dé xem Internet nhitng thong tin quan trong, can thiét
hodc tra ciru van ban phuc vu cong tac chuyén mon.

- Khi ¢c6 su ¢b vé may méc thiét bj, cac phong, ban bao cao voi cong chie Van
phong - Théng ké kiém tra, xur ly.

- MAt mét, hu hong tai san do nguyén nhén chi quan cé nhan gay ra thi ca nhan
phai chiu trach nhiém stra chira, bdi hoan.

2.2. Cac tai san khic:

- Tai san, cong cu, dung cu van phong tai cac phong, giao cho cac ban nganh,
doan thé quan ly va sir dung, cdn bo cong chic cua ban nganh, doan thé sir dung cua
phong nao thi phai chiu trach nhiém quan ly cua Phong do;

- Cac tai san tai hoi truong, phong hop, tai san chung giao cho van phong quan
ly va thyc hién bao dudng.

- Céc tai san tai Nha van hoa trung tam xa giao cho can b Van hoéa - TDTT
quan ly va su dung theo quy ché Nha van héa. Tai san tai cac Nha vin héa thon giao
dong chi truong thon co trach nhiém quan ly va sir dung theo quy dinh.

- Trong qua trinh quan ly va st dung phai thuc hién bao dudng tai san dé sur
dung bén va lau dai. Hang nam phai thuc hi¢n kiém ké theo quy dinh.

3. Quy dinh viéc xir ly vi pham va giai quyét cac truong hop dac biét khi s
dung vugt mirc khoan.

Cac truong hop vuot khoan, vi pham quy ché chi tiéu ndi bd duoe xir ly nhur sau:

visio Néu vi pham quy ché chi tiéu ndi bo, quy ché quan ly tai san cong c6 lién quan
dén céc linh vuc di c6 quy dinh cua Nha nudc thi phai xtr ly theo quy dinh hi¢én hanh
cua Nha nudc.

- Néu vi pham quy ché chi tiéu ndi bg, quy qhé quan ly xtr ly tai san cong cua co
quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mirc d6 dé xur ly.

- Cac khoan chi thuc hién nhiém vu dot xuat UBND huyen giao phai deé ngh1
UBND huyen b sung kinh phi, khong dung kinh phi khodn dé chi nhiém vu dot Xuat
cua Huyén giao.

I1I. TO CHUC THU'C HIEN

1. Khen thuéng, ky luat

DUoC quet bang Lamscan
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