UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA CHI LANG NAM Doc lip - Ty do - Hanh phiic
S6: 62/QD-UBND Chi Lang Nam, ngay 12 thang 8 nim 2021
QUYET PINH

Ban hanh Quy ché quén Iy tai sin cong
tai Uy ban nhan dan xa Chi Ling Nam

UY BAN NHAN DAN XA CHI LANG NAM
Can ciur Ludt quan ly tai san cong nam 2017,
Can cir Nghi dinh 151/2017/ND- CP ngay 26/12/2017 cua Chinh phu quy
dinh chi tiet mot so diéu Ludat Quan ly, sir dung tai san cong;

Can cir Thong tu s6 144/2017/TT- BTC ngay 29/12/2017 ciia B¢ tai chinh
Quy dinh thuc hién mét s6 néi dung cua Nghi dinh s6 151/2017/NP-CP ngay
29/12/2017 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua
lugdt quan ly, sir dung tai san nha nuwdc;

Xét dé nghi ctia Van phong- Thong ké va Tai chinh ké todn xa.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly tai san cong
tai Uy ban nhan dan xa”.
biéu 2. Quyét dinh nay c6 hidu luc ké tir ngay ky.
Piéu 3. Can bg, cong chirc, nhan vién hop déng thudc ny ban nhan dan xa
chiu trach nhiém thi hanh Quyét dinh ngy.

Noi nhgn:

- CT, PCT HDND x4 ;

- CT, PCT UBND x4 ;

- Toan thé CBCC, HP x4 ;
- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA CHI LANG NAM Poc lap - Ty do - Hanh phic

Chi Lang Nam, ngay 12 thdng 8 ndm 2021

QUY CHE
QUAN LY, SUDUNG TAI SAN CONG TAI UBND XA CHI LANG NAM
(Ban hanh kem theo Quyet dmh s6 62/QD- UBND
ngay 12 thdng 8 nam 2020 cua UBND xa Chi Lang Nam)

CAN CU XAY DUNG QUY CHE

Can cur Ludt quan ly tai san cong nam 2017

Can cir Nghi dinh 151/2017/ND- CP ngay 26/12/2017 cua Chinh phu quy
dinh chi tiét mot s diéu Luat Quan 1y, sir dung tai san cong;

Cin ctr Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cua Bo tai chinh
Quy dinh thuc hi¢én mdt sO ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay
29/12/2017 cua Chinh phu quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cta
luat quan ly, st dung tai san nha nuéc;

Cén cu Quyét dinh 50/2017/QD- TTg ngay 31/12/2017 cua Thu tudng
Chinh phu vé viéc quy dinh tiéu chuin, dinh mirc sir dung may méc, thiét bi;

Can cr Thong tu s6 45/2018/TT- BTC ngay 07/5/2018 cua B truéng Bo
Tai chinh vé huéng dan ché d quan ly, tinh hao mon, khau hao tai san cb dinh tai
co quan, td chirc, don vi va tai san ¢ dinh do nha nuéc giao cho doanh nghiép
quén ly khong tinh thanh phén von nha nuéc tai doanh nghiép;

Cin cir Nghi quyét s6 03/2018/NQ-HDND ngay 11/7/2018 cta Hoi dong
nhan dan tinh Hai Duong Quy dinh phén cap quan 1y, sir dung tai san cong tai cac
co quan, td chirc don vi thue pham vi quan 1y cia tinh Hai Duong;

Cin cir Quyét dinh sb 41/2018/QD-UBND ngay 24/12/2018 ciia UBND tinh
ban hanh tiéu chuén, dinh muc st dung dién tich chuyén dung va dién tich cong
trinh sur nghiép khac tai cac co quan, t6 chirc, don vi thudc tinh quan ly;

Cin ctr Quyét dinh cia UBND tinh ban hanh tiéu chuan, dinh mirc trang bi
may méc, thiét bj chuyén ding tai cac co quan, t6 chire, don vi thuge tinh quan ly;

Chuwong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va doi twgng dp dung
1. Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cua cdc bQ

phén, ¢4 nhan trong quan 1y sir dung, mua sim, tiép nhén, sira chira, dicu chuyén,
thu hoi va thanh 1y tai san cong trong don vj.
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2. Cong chire, vién chire, ngudi lao dong duge giao quan ly, sir dung tai san
phai ¢6 trach nhiém thyc hién ding quy dinh ctia Quy ché nay va cic quy dinh hién
hanh cta phap luat vé quan ly, sir dung tai san cong.

Diéu 2. Tai sin cong

(Theo Piéu 4. Phdn logi tai san c6 dinh tai Théng tw sé 45/2018/TT-BTC
ngay 07/5/2018 cua B¢ tai chinh)

1.1. Tai san cd dinh hiru hinh: La nhimg tai san c6 hinh théai vat chat, thoa
man dong thoi 02 tiéu chuén (C6 thoi han sir dung tir 01 nam tré 1én; ¢ nguyén
gia tir 10.000.000 déng tré 1én, néu la thiét bi tin hoc thi cé nguyén gia tir
5.000.000 ddng trd 1én).

1.2. Tai san cb dinh v6 hinh: La tai san khong c6 hinh thai vat chét, thoa
man dong thoi 02 tiéu chuin (C6 thoi han sir dung tir 01 nim trd 1én; cé nguyén
gid tir 10.000.000 dong trd 1én) nhu: Quyén st dung dat, phan mém tmg dung, tai
san ¢6 dinh v6 hinh khéc.

2. Phén loai theo nguén géc hinh thanh tai san: Tai san hinh thanh do mua
sam; do dau tu xay dung; dugc giao; duoc cho ting; tai san ¢d dinh khi kiém ké
phat hién thira chua dugc theo ddi trén s ké ton; tai san ¢ dinh dugc hinh thanh
tir ngudn khac.

Diéu 3. Nguyén tic quan Iy, sir dung tai san

1. Tai san phai dugc quan ly, khai thac, duy tu, bao dudng, stra chira, dugc
thong ké, ké toan ddy du vé hién vat va gié tri.

2% Vle;c sir dung tai san phai bao dam tiét kiém, hiéu qua, dang muc dich,
cong nang, doi tugng, tiéu chuén, dinh mirc, ché d¢ theo quy dinh cta phép luat.

3. Viéc quan ly, su dung tai san cong phai duoc thuc h1¢n cong khai, minh
bach, bao dam thyc hanh tiét kiém, chéng lang phi, phong, chéng tham nhiing.

4. Viéc quan ly, sir dung tai san phai duogc giam sat, thanh tra, kiém tra; moi
hanh vi vi pham phép luat vé quan ly, sir dung tai san cong phai dugc xir ly kip
thdi, nghiém minh theo quy dinh cua phap luat.

Chuwong 11
QUY DINH QUAN LY, SU DUNG TAI SAN CONG TRONG DON VI

Diéu 4. P6i twgng duge giao quan ly, sir dung tai sin cong

Tai san céng dugce giao cho timg ¢4 nhéan, b phén cu thé quan ly, sir dung
dé phuc vy cong viéc chung. Viéc giao, nhan quan ly tai san phai thyc h.u:n bing
van ban c6 xac nhan cia hai bén giao - nhin bing bién ban ban giao ddi véi viée
giao nhén.

Diéu 5: Quy trinh tiép nhan tai sin

Khi dugce ngan sach nha nudc cap von hoéc nhén v1¢n trg bc’mg tai san, hang
hoé; ké toan phéi hop cac don vi ¢6 lién quan kiém tra, t& chirc tiép nhan tai san;
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md& sb theo ddi, td chirc quan ly tai san va vén, hach to4dn ké to4n theo dang quy
dinh hién hanh cia Nha nude.

Pidu 6. Quyen va nghia vy ciia doi twgng dwge giao quan Iy, sir dung tai
san cong

1. Déi tugng duge giao quan 1y, sir dung tai san cong c6 céc quyén sau day:

a) Sur dung tai san cong phyuc vu hoat dong theo chirc ning, nhiém vu dugc
giao;

b) Thyuc hién cac bién phap bao vé, khai thac va sir dung hiéu qua tai san
cong dugce giao theo ché d6 quy dinh.

2. Béi tugng dugce giao quan ly, sir dung tai san cdng cb céc nghia vu sau
day:

a) Bao v§, su dung tai san cong dung muc dich, tiéu chudn, dinh mirc, ché
d9; bao dam hiéu qua, tiet kiém;

b) Lap, quan ly hd so tai san cong, ké toan, kiém ké, danh gia lai tai sin
cong theo quy dinh cua phap luat va phap luét vé ké toan;

c¢) Béo cédo va cong khai tai san cong theo quy dinh cua phap luat;

d) Thyuc hi¢n nghia vu tai chinh trong sir dung tai san cong theo quy dinh cua
phap luat;

d) Giao lai tai san khi c6 quyét dinh thu hdi clia co quan, nguoi c¢6 thdm quyén;

e) Chju sy thanh tra, kiém tra, gidm sat clia co quan nha nuéc cé thim
quyén; gidm s4t cua cong dong, cong chirc, vién chirc va Ban Thanh tra nhan dan
trong quan ly, sir dung tai san cong thudc pham vi quan ly theo quy dinh cua phap
luat;

Piéu 7. Nhiém vu ciia doi twgng dwge giao quan 1y tai sin cong

1. Thu truong don vi, cép pho cuia nguoi ding dau

a) T6 chirc thyuc hién quan ly, sir dung tai san cng dé thyc hién chic ning,
nhiém vu dugc Nha nudc giao. Ban hanh quyét dinh ban giao tai san cho céc b
phan quan Iy tryc tiép.

b) T6 chirc kiém tra viéc quan ly, sir dung tai san cua cac by phéan tryc thuge.
Thudng xuyén giam sat vi¢c quan ly, sir dung tai san cua cac by phan, t6 chue, ca
nhén trong don vi.

¢) Xir Iy theo thAm quyén hojt trinh co quan ¢6 tham quyén xir Iy cdc hanh
vi vi pham phap luat vé quan 1y, sir dung tai san cong.

2. Ké toan

a) Lap hé so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém
quan 1y tai san. Luru trir ho so tai sin cia don vi

b) Phéi hgp véi cac phong ban thyc hién mjt s& cong viée sau:

- Vo sb tai san khi c6 tai sin méi nhan vé;
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- Kiém keé tai san vao cubi ky ké toan nam, kiém ké theo quyét dinh kiém ké
clia ce cap c6 thdm quyeén;

- Panh gid lai tai san; X4c dinh tai san thira, thiéu va nguyén nhan dé xir ly
theo quy dinh cta phéap ludt; Tinh hao mon cua tai san theo quy dinh ctua phép ludt;

- Thye hién bao cdo tinh hinh quan ly tai san theo van ban hi¢n hanh; Lap hé
so thanh 1y tai san kip thoi theo Quy ché nay; X4y dung ké hoach béo tri, bao
dudng;

3. Céan bg, cong chirc vién chirc, ngudi lao dong

a) T6 chirc quan 1y, sir dung tai san, Bao quan, sir dung thiét bi; luu gii, sir
dung ho so thiét bi; stra chita nhimg thiet bj don gian;

b) Lap ké hoach d& nghi mua sdm, sira chita, thanh 1y céc tai san dugc giao
quan ly hong héc, hét han sir dung;

d) Lap béo céo dinh ky, thudng xuyén vé cong tac sir dung tai san

e) Phdi hop vai ké todn nhap thiét bi méi nhan vé vao so tai san;

h) Thyc hién céc nhiém vu khac

Piéu 8. Quy dinh viéc sir dung tai san

1. Toan b tai san cia co quan, don vi phai dugc sir dung ding cong ning,
dung muc dich sir dung theo quy dinh.

2. Céc td chirc va cé nhén trong don vi ¢6 qqyén binh ding trong viéc sir
dung chung va c6 nghia vu chap hanh cic quy dinh vé quan ly, sir dung tai san; Co
trach nhiém bao quan tai san trong qua trinh sir dung.

Pitu 9: Bio dudng, sira chira tai san

1. Mt s6 nguyén tic trong sira chita, bao dudng TSCD

T4t ca cac TSCPD déu phai dugc sira chita, bao dudng dinh ky theo ding yéu
cau k¥ thudt cua timg loai tai san.

Viéc stra chita TSCD phai gin lién véi hiéu qua kinh té cua tai san do,
nghiém cam trudng hop khéng ¢6 nhu cau str dung hoic str dung khéng c6 hiéu
qué nhung van stra chira gdy thiét hai cho ngén sach Nha nuée.

Nhimg tai san sau day khong dugc tién hanh stra chira:

- Tai san khong can dung, tai san chd thanh ly.

- Kinh phi stra chira tai san bﬁng hoédc cao hon gia trj tai san dé.

- Tai san qua cii k¥, lac hau.

2. Quy trinh, thi tuc va trach nhi¢m sira chira TSCD

TSCD khi hu hong can sira chira thi bo phan, ca nhan tI'I.IC tlep quan ly, sir
dung tai san bdo cao (bﬁng phJeu dé xuat) Chu tai khoan dé quyet dinh sira chira,
sau d6 phdi hop véi ké toan dé tién hanh sira chira .

Khi trung tu, sira chira 16n nha cira, vat kién triic phai 1ap ké hoach trinh Chu
tai khoan dé 1ap t& trinh bédo cdo UBND huyén phé duyét méi duge tién hanh stra
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chira.

3. Quy dinh vé ché dj bio duing TSCD

Cong tac bao dudng la kiém tra toan b cac thiét bj dam bao an toan sir
dung; 1am v¢ sinh may moc, vo diu md... Viéc bao dudng céc thiét bj chuyén ding
dugc thye hién thong qua hgp dong dich vu véi don vi bao dudng chuyén nganh
hodic do co quan tir 1am néu dam béo yéu cau k¥ thuét theo quy trinh bao dudng.

Giao trach nhiém cho timg ca nhéan, bg phe_jm lap ké hoach bao dudng hay
thué ky thuét bao dudng cho timg loai tai san cu thé:

Di véi hé thong dién chieu sang, hé théng nude, cac thiét bj vé sinh, thong
qua cc")r}g tdc kiém tra hang ngay, néu phat hién bi hu hong phai kip thoi sua chira
thay the.

Pidu 11. Thu hdi, diéu chuyén, thanh Iy tai sin cong

1. Tai san cong bi thu hoi trong cac truong hop sau day:

a) Tru s& lam viéc khong sir dung lién tuc qua 12 thang;

’ b) Puge Nha nudc giao tru sd méi hodc dau tu xdy dung tru s& khéc dé thay
the;

¢) Tai san duge sir dung khong ding dbi tugng, vuot tiéu chuén, dinh mirc;
sir dung sai muc dich, cho muon;

d) Chuyén nhugng, bén, ting cho, gép von, sit dung tai sin dé bao dam thuc
hién nghfa vu dan sy khong ding quy dinh; s dung tai san cong vao muc dich
kinh doanh, cho thué, lién doanh, lién ket khong diung quy dinh;

) Tai san da duoc giao, duoge ddu tu xay dyng, mua sdm nhung khéng con
nhu cau sir dung ho#c viéc sir dung, khai thac khong hi¢u qua hodc gidam nhu cau
sir dung do thay dbi to chitc bd may, thay d6i chirc nang, nhiém vu;

e) Phai thay th!é do yéu cau d6i méi k¥ thuat, cong nghé theo quyét dinh cta
co quan, ngudi c6 tham quyén;

g) Co quan nha nudc dugc giao quan ly, sir dung tu nguyén tra lai tai san
cho Nha nudc;

h) Truomg hop khéc theo quy dinh cua phap luét.

2. Tai san cong dugc diéu chuyén trong céc truong hop sau day:

a) Khi c6 sy thay dbi vé co quan quan 1y, co cAu td chire, phan cap quan ly;

b) Tir noi thira sang noi thiéu theo tiéu chuén, dinh mirc sir dung tai san cong
do co quan, ngudi c6 tham quyén quy dinh;

¢) Viée diéu chuyén tai san mang lai hiéu qua st dung cao hon;

‘d) Co quan nha nudc duge giao quan ly, sir dung tai san nhung khong c6
nhu cau sir dung thudng xuyén;

d) Trudmg hop khac theo quy dinh cua phap ludt.

3. Tai san cong dugc thanh ly trong cac trudng hop sau day:
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a) Tai san cong bj thu hdi duge xir 1y theo hinh thirc ban quy dinh tai Piéu
41 cua Ludt quan ly tai san cong;

b) Co quan nha nuée duge giao st dung tai san cong khéng con nhu ciu sir
dung hodc giam nhu cau sir dung do thay di vé to chirc hodc thay dbi vé chirc
ning, nhiém vu va nguyén nhan khac ma khong xir 1y theo hinh thtrc thu héi hozc
diéu chuyén;

¢) Thue hién sap xép lai viéc quan ly, sir dung tai san cong;

d) Tai san cong duge thanh ly theo hinh thirc bdn quy dinh tai Diéu 45 cta
Luat quan ly tai san cong.

Chuong I1I
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Piéu 12. Xir Iy vi pham vé quan Iy, sir dung tai sin cong

1. Hinh thirc xtr ly vi pham vé quan ly, sir dung tai san cong

Viéc xem xét, xit Iy trach nhiém vat chét déi véi cén b, cong chirc lam mat
mét, hu hong hodc gay ra thiét hai vé tai san ctia co quan phai cdn cir vao lc’gi, tinh
chét ctia hanh vi gy thiét hai, mirc d thiét hai tai san thuc té gy ra dé quyét dinh
mic va phuong thirc bdi thuong thiét hai, bao dam khéch quan, cong bang va cong
khai theo quy dinh hién hanh. Ngoai ra con bj xir ly ky luat theo quy dinh cua phap
luat.

Tai san bj mat mat, hu hong, thiét hai do 13i c6 y ctia nhan vién thi nhan vién
gy mat mat, hu héng, thiét hai tai san phai boi thuong toan bo gié trj thiét hai gy
ra. Néu tai san bj mat mét, hu hong, thiét hai do 15i vé y ctia nhén vién thi cin cir
vao timg truong hop cu thé Chu tai khoan, ngudi ¢ thim quyén quyét dinh murc va
phuong thirc boi thuong. Trudng hop thiét hai vat chit xay ra do nguyén nhan bat
kha khang thi nhan vién lién quan khéong phai chiju trach nhiém boi thuong.

Nhan vién gdy ra thiét hai c6 trach nhiém bdi thuong thiét hai theo quyét
dinh ctia Chu tai khodn hogc cép c6 thdm quyén. Néu nhén vién khéng du kha ning
boi thuémg mét lan thi s& b trir 20% tién luong hang thang cho dén khi bdi thudng
di theo quyét dinh clia ngudi cé thdm quyén. Truong hop nhan vién gay ra thiét
hai thuyén chuyén cong téc, nghi huu hay thoi viéc thi phai hoan thanh viée boi
thuong trude khi thuyén chuyén, nghi huu hay théi viéc; néu khong du kha ning
bdi thuomg thi giao ké toéan phéi hop véi co quan méi hodc chinh quyén dia
phuong noi can b, cong chire cur tri tiép tuc thu tien boi thuong cho dén khi thu
di theo quyét dinh ciia ngudi ¢ thdm quyén.

Truong hgp c6 nhiéu nhan vién cling lam mét mat, hu héng hodic gay thiét
hai dén tai san clia co quan, don vj thi ho déu phai lién d6i chiu trach nhiém vt
chat trén co s& mirc d§ thiét hai tai san thyc té va mirc do trach nhiém cia mdi
nguoi.
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Trudng hop nhén vién ngay sau khi gdy ra thiét hai c6 don xin tu nguyén boi
thuong thiét hai va dwge Chu tai khoan, ngudi ¢ thdm quyén déng y bing vén ban
vé mure, phuong thirc va thoi han béi thudng thi thyc hién theo quy dinh ctia phap
luat.

Piéu 13. Trinh tw va thi tuc xir Iy vi pham quy dinh vé quan Iy, sir dyng
tai san cong.

1. Thong bao vi pham

2. Lap bién ban vi pham

3. Quyét dinh xr ly vi pham

Chwong IV
TO CHUC THU'C HIEN

Diéu 14. Trach nhiém thi hanh

Can bg, cong chirc, nguoi l:ao dong ¢ trach nhiém thuc hién c6 trach nhiém
quan triét, chi dao, gidm sat cac doi tugng thuc hién Quy che nay.

Piéu 16. Tb chirc thyc hi¢n

1. Quy ché ndy da dugc cong khai thio ludn rong réi, dan chu trong don vi.
Sau khi ban hanh, van phong c6 trach nhi¢m cong khai theo quy dinh. Céac truong
hop phat sinh ngoai Quy ché ndy dugc thyc hién theo Luét Quan ly, st dung tai
san cong, Nghi dinh s6 151/2017/ND-CP va céc van ban phdp luat khac c6 lién
quan.

2. Quy ché nay c6 hiéu lyc ké tir ngay ky.
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